
2025 Legislative Session: 
Training

December 18th, 2024
Employee Roundtable Session



Roadmap:
- Upcoming Events 
- Key Resources 
- Testimony Guidance 



Upcoming Hearings and Events

Jan 23rd
● CD Awareness Day at the Capitol Rotunda 
● Legislative Meet and Greet (evening) at The Union (Helena)

Hearings and testimony
● To be announced once the session begins!





Resources

- Check for updates on the MACD Policy Blog   https://policy.macdnet.org/
- Legislative Resources Hub  https://macdnet.org/resource-hubs/legislative-resource-hub/
- Weekly Legislative Committee calls - Tuesdays at 7am
- Bill tracker/updates  (Switching from a spreadsheet to Bill Tracker software that will generate 

reports to be shared with districts)

- Testimony guidance
- Talking points 
- Legislative brochure (MACD)
- Montana Legislative Guide 
- old testimony (videos)

about:blank
about:blank


When you 
leave today...

Access tools on the legislative website

Register to testify via Zoom

Understand scheduling and logistics

Testimony guidelines and tips

Hearing day – what to expect

Practice with Zoom
Raise Hand

Audio Settings

Video Settings



leg.mt.gov



Watch/Listen To Meetings (old version)



click on 
event you 
want to 
watch



Tracking a bill 
https://bills.legmt.gov/



Contacting legislators at any time



TESTIMONY

Keep remarks brief Detailed Schedule

3 Ways to Testify: 

1. Written

2. Zoom or phone

3. In-person

Who will Testify and 
How?

Written Testimony 
and Handouts



TESTIMON
Y

SPOKEN:

✔Good Morning/Afternoon Mister/Madam Chair and members of the 
committee.

✔ For the record, my name is ________________. Spell LAST NAME.

✔ I am here today representing _______________________ (entity + brief 
description).
✔Actual Testimony
✔ PROPONENT / OPPONENT / INFORMATIONAL

✔ Thank you for your time. I am available for any questions you may have.

✔Question: Thank you for the question, Mister/Madam Chair(man/woman), 
Representative _____________ or Senator _______________ (who asked the 
question)…

WRITTEN:

✔Written testimony – Chair(man/woman) ___________ and members of the 
__________ Committee...



IN PERSON 
TESTIMONY

Committee Rules vary

Changing Rules

Limited seating

Mask requirements

No DNRC Staff Present – Detailed Schedule

Logistical challenge of when to join

Public Comment





Zoom Testimony

You can attach multiple 
documents for the committee.

REQUIRED. Specify which bill(s), which program(s).

✔ Confirmation Email
✔ Zoom Invite Email

3 Days – 24 Hours Before Hearing 
(48-hour window to register)



Zoom Testimony

✔Don’t panic if there is a delay or tech issues…

✔To Start: Mister/Madam Chair (or just ‘Chair’), can you hear 
me? Wait for a response. Try unmuting yourself. Turn off all 
other screens.

✔If there is a delay: Mister/Madam Chair, thank you for being 
patient...



Phone Testimony

•*6 to unmute
• (This is different than mute/unmute on your phone)
•*9 to ‘raise hand’

•To Start: Mister/Madam Chair, can you hear me? Wait for a 
response. Try unmuting yourself. Turn off all other screens.

•If there is a delay: Mister/Madam Chair, thank you for being 
patient...



If you don’t receive your Zoom link…

•Check your confirmation email and verify your request was sent by NOON the day before the 
Committee is scheduled. If your request was sent by NOON the day before the scheduled 
meeting the zoom link should be received by 5PM the day before the bill hearing.

•Check your junk folder in case the reply didn't make it to your inbox.

• If you did submit by the NOON deadline and have not received anything contact the 
Information Desk for further assistance at (406) 444-4800 .



ZOOM 
Invitation

✔Click: 'Join from browser' or 'download the desktop application'

✔Enter: Email and Name (This will help us identify you as registered public 
guests)

✔When the presiding officer calls for public comment, click the raise 
hand button located on the lower menu bar to indicate you wish to 
testify during the appropriate time for proponents, opponents, or 
informational witnesses depending on which you are.

✔When it is your turn to speak, a button will appear allowing you to 
unmute yourself.



ZOOM Audio 
and Video 
Settings

Log in early and test your audio!



ZOOM TOOLS



PARTICIPANT IN ZOOM 
WEBINAR

To speak – Raise Your Hand



CHANGE FROM 
ATTENDEE TO 

PANELIST IN ZOOM 
WEBINAR



PANELIST IN ZOOM 
WEBINAR

UNMUTE



Question & Answer

REBECCA BOSLOUGH 

REBECCA@MACDNET.ORG

about:blank


PRACTICE
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