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What is a mill? A

* Mills are the units used w l
to calculate ad valorem
property taxes

e The term “mill”
comes from a Latin

word meaning
“thousandth”

* The mills are multiplied
by the certified taxable
valuation to generate
tax revenue

* “Ad Valorem” means
based on value




TYPES OF MILL LEVIES

Non-Voted

15-10-420, MCA

Mills authorized to be
levied without a vote

> Unrestricted

» Determined annually
by completing the
Determination of Tax
Revenues and Mill
Levy Limitation form

» Funding source for
statutes that say
“Subject to 15-10-
420...”

Voted

15-10-425, MCA

Must adopt resolution to
place question on ballot

» Restricted by purpose

» Resolution must state;

1) specific purpose

2) EITHER — specific
revenue amount and
approximate # of
mills, OR, specific
mills and approximate
revenue amount

3) Permanent (perpetual) or
durational limit

4) Impact on homes

having a value of
$100,000 & $200,000

> Not subject to 15-10-420
\Z ’ )

Permissive

Mills authorized to be
levied without a vote

» Restricted by purpose

» Examples, 15-10-
420(9)(a)(i)
through (iv), MCA;
*judgment levy

*levy to repay taxes
paid under protest

*emergency levy

*study commission
levy

*group benefit

levy
*Sheriff’s retirement

» Not subject to 15-10-

\_ 420 )




Mill Levy & County Budget Timeline -
Statutory Due Dates

¢ Preliminary budget phase starts June 15t for Counties — Finance Officer/Clerk &
Recorder requests estimates of expenditure & revenues from Department Heads.
Estimates returned by June 10th

\

A

~
e 15-10-202(1). Certification of taxable values. by the first Monday in August, the
Department of Revenue shall certify to each taxing authority the total taxable
value within the jurisdiction of the taxing authority.

e 7-6-4024(3) Final budget resolution )
e 7-6-4036 Fixing tax levy
e by the later of the first Thursday after the first Tuesday in September or within

30 calendar days of receiving certified taxable values. v

e 15-10-305(1)(a) The county clerk and recorder shall by the second Monday in b

September or within 30 calendar days after receiving certified taxable values
notify the department of the number of mills needed to be levied for each taxing
jurisdiction in the county.

e 7-6-4003 (1) Counties, Cities, Towns submit copy of the final budget together with 3
a statement of tax levies to the Department of Administration by the later of
October 1 or 60 days after receipt of taxable values.

Special Purpose Districts are not required to submit a budget to DOA LGS



Terms used in the mill levy determination form:

Ad Valorem Tax Revenue

e Property Tax Revenue collected on real, personal, mobile homes,
centrally assessed

l Ad Valorem Tax Revenue actually assessed

e The amount of tax revenue that was assessed as calculated by
the mill levy determination form

l Certified Taxable Valuation

e Provided by the Department of Revenue around the first Monday
in August. This is the valuation of property within a selected
taxing authority necessary to calculate the mill levies.

I Newly Taxable Property

e New property added to the tax rolls for the year. This will
generate “new” tax revenue for the district.




Terms used when calculating the mill levy cont.

e The amount of mills you can levy in the year to generate the current year
calculated ad valorem tax revenue. This does not include voted or permissive
mills

I Value per Mill

e This is the amount of revenue that will be generated per mill. Itis
calculated by dividing the Certified Taxable Valuation by 1,000 (or
moving the decimal place three places to the left).

l Carry-forward mills

e The Mills that were authorized to be levied in the prior year but were not levied.
They can be levied in a subsequent year if the current year amount that was
actually assessed was used on the mill levy determination form.

TAX |
LET




Soil Conservation Mill Levies

76-15-515 MCA - The regular and special
assessments are subject to 15-10-420 MCA:

v The levy will be known as the “name of district”
conservation district regular assessment

v" Calculated each year using the Determination of Mill
Levy Limitations Form on LGS website

76-15-531 MCA - A special administrative
assessment permitted with voter approval




The Mill Levy Forms on LGS Website

Levy form & other
documents are available
on the LGS website:

V\ Click on Budget & Mill

Levy Resources

Documents in Excel
Deliver services that support the transparency, accountability, and

'Dmm . effective management of public funds fo rm at | NC I u d e:
ADMINSTRATION STATE FINANCIAL SERVICES DIVISION e Mill Levy Determination

BUREAU WEBSITES WHAT WE 0O CONTAET US RESOURCES

BUDGETS AND MILL LEVIES .
|
_ /  Current Year
Important Hote;

Cies, \wwrrs A countas must submd a complete copy of i final budgel fogether wih & statament of tax levies 1o the Depariment of Admensiratian bip e H
| e Prior Years

Ciclobar 1 o B darys aflor noceipl of tamabla values from the Doparimond of Reverue (MCA 7.5-4003)
e Permissive Medical Levy
Form




Completing the
Determination of
Tax Revenue and

Mill Levy Limitation

Form




DOR-Certified Taxable Valuation Information

(usually received first week in August)

Use 2018 Certified
Taxable Valuations
to complete
FY2019 Levy Comp
form

- MONTANA
REVENUE Form AB-72T

Rev, 3-12
i
2018 Certified Taxable Valuation Information
[15=10-202, MCA)
i Tl Bt I T s o i s s s s 18'200'000
i Total Tanabhe VERIE e 3 8,000,000
3 Taxable Value of Newly Taxable Property.. ..o st isestes B 210,000
a Taxable Value less incremental Taxabbe VERIE® ™ ... s mmss s 3 8,000,000
5. Taxable Value of Met and Gross Procesda® "
DORE LAl I ) e e

6. TIF Districts

Tax Increment Current Taxable Base Taxable ncremental

District Name Value Value Value

Total Incremental Value 5

Preparer Jane Doe Date: 8/3/2018

"Market value does not indude class 1 and class 3 value

* ¥ This value & the taxing jurisdiction's taxable value less wotal incremental value af all tax increment financing
districts.

***“The taxable vakic of class 1 and class 2 i3 included in the taxable value totals,

NOTE...The taxable value per mill = 20XX Taxable Value
less (TIF’s) Incremental Taxable Value / 1000




Determination of Tax Revenue and Mill Levy Limitations
Section 15-10-420, MCA

FYE JUNE 30, 2018

Prior

SomewireTe . ETVaaorIT District )
Auto-Calculation Y
{If completing manually ea r s
Reference Enter amounts in enter amounts as —————
Line yellow cells instructed) .
(1) Enter Ad valorem tax revenue ACTUALLY sed in the prior year IVl I I I
NEW- PLEASE READ INSTRUCTIONS BEFORE ENTERING. E3 44,500 -3 44 500
(2) Add: Current year inflation adjustment @ 0.59% s 263 L
(3) Subtract: Ad valorem tax revenue ACTUALLY assessed in the prior year for Class 1 and 2 evy
property, (net and gross proceeds) - (enter as negative)
NEW- PLEASE READ INSTRUCTIONS BEFORE ENTERING. $ = CO m
(4) Adjusted ad valorem tax revenue p
=) +(2) +(3) s 44,763
ENTERING TAXABLE VALUES F A
(5) Enter "Total Taxable Value' - from Department of Revenue Certified Taxable Valuation O rl I l .
Information form, line # 2 3 7.800,000 s 7.800.000
(6) Subtract: "Total Incremental Value® of all tax increment financing districts (TIF Districts) -
from Department of Revenue Certified Taxable Valuation Information form, line # 6
(enter as negative) $ =
(7) Taxable value per mill (after adjustment for remowval of TIF per mill incremental district
=(5) + (6) value) $ 7.800.000
(8) Subtract: 'Total Value of Newly Taxable Property” - from Department of Revenue Certified
Taxable Valuation Information form, line # 3 (enter as negative) s {36,000) s (36.000)
(9) Subtract: 'Taxable Value of Net and Gross Proceeds, (Class 1 & 2 properties)’ - from
Department of Revenue Certified Taxable Valuation Information form, line # 5
{enter as negative) $ -
(10) Adjusted Taxable value per mill
=(7T)y+ (8)+ (9) s 7.764.000
(11) CURRENT YEAR calculated mill levy
=(4)/ (10) 5.77
(12)

CURRENT YEAR calculated ad valorem tax revenue
=(T)yx(11) 3 45,006

CURRENT YEAR AUTHORIZED LEVY/ASSESSMENT

(13) Enter total number of carry forward mills from prior year
FOR FY18 BUDGETS. PLEASE ENTER ONLY THE # OF MILLS LEFT BEHIND FROM FY17.
NEW- PLEASE READ THE INSTRUCTIONS BEFORE ENTERING. 0.00 0.00
—(1 1‘;2](1 2) Total current year authorized mill levy, including Prior Years' carry forward mills | 5.77 |
(15) Total current year authorized ad valorem tax revenue assessment
=(7) x (14} v $ 45,006
CURRENT YEAR ACTUALLY LEVIED/ASSESSED
Enter number of mills actually levied in current year
(16) {(Number should equal total non-voted mills, which includes the number of carry forward

mills, actually imposed per the final approved current year budget doecument. Do Not

include voted or permissve mills imposed in the current year.) 5.77 5.77
(17) .

—(7) x (16) Total ad valorem tax revenue actually assessed in current year $ 45.008
T — =
RECAPITULATION OF ACTUAL :

—c1 [g;ilﬁﬁ} Ad valorem tax revenue actually assessed $ 44.798
i (19) Ad valorem tax revenue actually assessed for newly taxable property s 208
(20) Ad valorem tax revenue actually assessed for Class 1 & 2 properties (net-gross proceeds) s _
(21) Total ad valorem tax revenue actually assessed in current year
=(18) + (19) + (20) o ¥ $ 45,006
29 Total carry forward mills that may be levied in a subsequent year
_ 1!‘ ) 186 {(Number should be equal to or greater than zero. A (negative) number indicates an over
=(14) - (16) levy.) 0.00

rean-7-2018




Determination of Tax Revenue and Mill Levy Limitations
Section 15-10-420, MCA

Current .-~ AdgoregateofallFunds
FYE June 30, 2019
Yea r’s Fo rm Somewhere in MT Conservation District

Enter Line 1
- Ad
Valorem Tax

Aut alculation
(I pleting manually
Reference Enter amounts in nter amounts as Reve nue
Line

instructed)

yellow cells
(1) Enter Ad valorem tax revenue ACTUALLY assessed in the prior year (from Prior Year's #
form Line 17) $ 45,006 3 45,006 ACtua I Iy
= g v ) L -ag .
> 265 Assessed in

(3) Subtract: Ad valorem tax revenue ACTUALLY assessed in the prior year for Class 1 and 2
property, (net and gross proceeds) (from Prior Year's form Line 20)- (enter as negative) the prior

Line 17 of
Prior Year’s
Form

(4) Adjusted ad valorem tax revenue
=)+ (2)+ (2)
ENTERING TAXABLE VALUES
(5) Enter 'Total Taxable Value' - from Department of Revenue Certified Taxable Valuation
Information form, line # 2

8,000,000

(6) Subtract: "Total Incremental Value' of all tax increment financing districts (TIF Districts) -
from Department of Revenue Certified Taxable Valuation Information form, line #6
(enter as negative)

(7) Taxable value per mill (after adjustment for removwval of TIF per mill incremental district
=(5) + (6) wvalue) 8.000.

(8) Subtract: "Total Value of Newly Taxable Property' - from Department of Revenue Certified

Taxable Valuation Information form. line # 3 (enter as negative) S {210,000) s {210.000)
.

(@) Subtract: "Taxable Value of Net and Gross Proceeds, (Class 1 & 2 properties)’ - from Enter Llne 3
Department of Revenue Certified Taxable Valuation Information form, line # 5 e
(enter as negative) 3 - I:fa Iicable

(0 pp

Adjusted Taxable value per mill
=7+ (B)y+ (9)

s 7.790.000 _ N et &

CURRENT YEAR calculated mill levy o GrOSS

“12) Proceeds -

CURRENT YEAR calculated ad valorem tax revenue

(11)
=(4)r(10)

=(Tyx(11)
5 46,560 H
from prior
CEREMT Y E oD ALTHORIZED LEVAASSESSMENT.
(13) Enter total number of carry forward mills from prior year (from Prior Year's form Line 22) yea r's fo rm
0.00 0.00

(14) Total current year authorized mill levy, including Prior Years' carry forward mills LI ne 20
=({11) + (13) s.82

(15)

Total current year authorized ad valorem tax revenue assessment

=(7)x (14) s LR Enter Line 13

CURRENTYEAR ACTUALLY LEVIED/IASSESSED

Enter number of mills actually levied in current year — Total
(16) {(Number should equal total nen-voted mills, which includes the number of carry forward
mills, actually imposed per the final approved current year budget document. Do Not
include voted or permissve mills imposed in the current year.) 5.82 5.82 num ber Of
“an Total ad valorem tax revenue actually assessed in current year Ca rry
=M= (18) s 46.560
RECAPITULATION OF ACTUAL: fo rwa rd mi IIS
(18) .
,7 Ad valorem tax revenue actually assessed f
= (10) x (16) 5 aEE rom prior
(19) Ad valorem tax revenue actually assessed for newly taxable property $ 1,222 yea r from
(20) Ad valorem tax revenue actually assessed for Class 1 & 2 properties (net-gross proceeds) s o
@1 et o et o e N ) Line 22 from
—(18) + (19) + (20) otal ad valorem tax revenue actually assessed in current year s 46,560

Prior Year’s
Teotal carry forward mills that may be levied in a subsequent year
{(Number should be equal to or greater than zero. A (negative) number indicates an over

levy.) 0.00 Form

(22)
=(14) - (16)




Toggle to
reference line on
instructions tab

Lines (1) through (4) = Entering Ad Valorem Tax Revenue
‘ACTUALLY’ assessed in the prior year.

Determination of Tax Revenue and Mill Levy Limitations

Section 1510420, MCA
Aggregate of all Funds

FYE June 30, 2019

v Somewhere in MT Conservation District
(Click on links
Auto-Calculation
below .
(If completing manually
toview Reference Enteramountsin +— ayter amounts a
Instructions _Line yellow cells i
(1) Instructions 1) Enter Ad valorem tax revenue ACTUALLY assessed in the prior year (from Prior Year's y
form Line 17) $ 45,006
(2 Inshructions 0 Add: Current year inflation adjustment @ 0.82%
(3] Instructions (3) Subtract: Ad valorem tax revenue ACTUALLY assessed in the prior year for Class 1 and 2 =
property, (net and gross proceeds) (from Prior Year's form Line 20)- (enter as negative) ]

[4) Instructions (4
=(1)+ Q@)+

Adjusted ad valorem tax revenue

§ 45,375

I

Enter amounts
in yellow cells.
IMPORTANT:
Language
changed in FY18

Reference Lines
(1) and (3)

Enter the
ad valorem tax
revenue
Actually
assessed in the
prior year.

DO NOT enter
the amount
you were
Authorized to

Auto-calculates Adjusted ad valorem

tax revenue

assess in the
prior year.




Lines (5) through (12) = Entering Taxable Values and
Auto Calculation of CURRENT YEAR CALCULATED Mills and Tax Revenue

()
(6)
U
=(9)+(6)
U

()

(1)
=(N)+8)+ )

(")
=4r(10)

(12
=(Mx(M)

ENTERING TAXABLE VALUES

Enter 'Total Taxable Value' - from Department of Revenue Certified Taxable Valuation
Information form, line £ 2

Subtract; "Total Incremental Value' of all tax increment financing districts (TIF Districts) -
from Department of Revenue Certified Taxable Valuation Information form, line # 6
(enter as negative)

Taxable value per mill (after adjustment for remaval of TIF per mill incremental district
valug)

Subtract: 'Total Value of Newly Taxable Property' - from Department of Revenue Certified
Taxable Valuation Information form, line # 3 (enter as negative)

Subtract: 'Taxable Value of Net and Gross Proceeds, (Class 1 & 2 properties)' - from
Department of Revenue Certified Taxahle Valuation Information form, line # §
(enter as negative)

Adjusted Taxable value per mill

CURRENT YEAR calculated mill levy

CURRENT YEAR calculated ad valorem tax revenue

§

4 tmm

5.82

46,560

Reference Lines
(5), (6), (8) & (9)

No change...Same as
in prior year.

Enter taxable values,
in

yellow cells,
exactly as they
appear on the
2018 Certified

Taxable Valuation
Information
report
from the DOR

v

Auto-calculates
current year
calculated
mills and tax
revenue




Lines (13) through (15) = Enter Carry Forward Mills left behind in FY2018
Auto-calculation of CURRENT YEAR AUTHORIZED Levy/Assessment

Enter, number in
yellow cell

IMPORTANT:

CURRENT YEAR AUTHORIZED LEVYIASSESSMENT _ Carry Forward Mills!
- .
Entertotal umber o camry forward millsfrom prior year (rom Pror / Reference Line (13)
, . p Enter ONLY the number
fears fom Line 2 of carry forward mills

0,00 00 left behind in the prior
fiscal year.

\
i

13] Instructons 3)

14] Instrutions () Totalcurrent year authorized mil vy, including Prior Years' cary
() +(13)  forward mill

082 Auto-calculates Current
\ Year Authorized mill levy
> and Authorized

o o i Total current year authorized ad valorem fa revenue assessment 4 tax revenge
=(T)x (1) § 46,360




Lines (16) through (17) = Enter number of mills ACTUALLY Levied in the CURRENT YEAR and
Auto-calculation of tax revenue ACTUALLY assessed in CURRENT YEAR

Determination of Tax Revenue and Mill Levy Limitations

Section 15-10-420, MCA
Aggregate of all Funds

FYE June 30,2019

Somewhere in MT Conservation District

Click on links
below
to view Reference
Instructions Line
. (16)
(16) Instructions
(17) Instructions (17)

=(T) x(16)

CURRENT YEAR ACTUALLY LEVIED/ASSESSED

Enter number of mills actually levied in current year
(Number should equal total non-voted mills, which includes
the number of carry forward mills, actually imposed per the
final approved current year budget document. Do Not
include voted or permissve mills imposed in the current
year.)

Total ad valorem tax revenue actually assessed in current
year

Auto-Calculation

] (If completing manually
Enter amounts in enter amounts as
yellow cells instructed)

/

Enter, number in
yellow cell

Reference Line (16)

Enter the number of
mills that will be
ACTUALLY levied in
/ current year.
*Should be equal to the
number of mills, excluding
voted & permissive mills, you

are certifying to the County
to assess your on behalf.

//
5.82 5.82
&7
$ 46,560

\

Reference Line (17)

~ Auto-calculates tax

revenue ACTUALLY

assessed in current
year.




Lines (18) through (22) = Recap of Actual and Carry forward mills

Determination of Tax Revenue and Mill Levy Limitations

Reference
Line

(18)
= (10)x (16)

(19)

(20)

(21)

Section 15-10-420, MCA
Aggregate of all Funds

FYE June 30, 2019

Somewhere in MT Conservation District

RECAPITULATION OF ACTUAL:

Ad valorem tax revenue actually assessed

Ad valorem tax revenue actually assessed for newly
taxable property

Ad valorem tax revenue actually assessed for Class 1 & 2
properties (net-gross proceeds)

Total ad valorem tax revenue actually assessed in

=(18)+ (19) + (20) current year

(22)
=(14)- (16)

Total carry forward mills that may be levied in a
subsequent year
(Number should be equal to or greater than zero. A

Enter amounts
in
yellow cells

Auto-Calculation
(If completing manually

Recapitulation of
Actual

Lines (18) through
(21)

Auto-calculation.
Segregates tax revenue
actually assessed in the
current year by amounts

applicable to:

< Actually assessed

(Lines (10) x (16))

< Newly taxable

property

< Class1&?2

properties
Total

enter amounts as
instructed)
$ 45,338
§ 1,222
$
§ 46,560
0.00

NEW...Auto-calculates

<« number of carry

forward mills that may
be levied in a
subsequent year.




Determination of Tax Revenue and Mill Levy Limitations
Section 15-10-420, MICA
Aggregate of all Funds
FYE June 30, 2019
Somewhere im MT Conservation District

Auto-Calculation

Enter amounts

{If completing manually

< Enter tax revenue
ACTUALLY assessed in PY

Reference in enter amounts as
Line yellow cells
(1) Enter Ad valorem tax revenue ACTUALLY assessed in the prior
Year (from Prior Year's form Line 17) % 45 006
(2) Add: Current year inflation adjustment & 0.82% Ps 369
(3) Subtract: Ad wvalorem tax revenue ACTUALLY assessed in the <
prior year for Class 1 and 2 property. (net and gross proceeds) £ -
(4) Adjusted ad valorem tax revenue
= 1)+ (2) + (3) s 45.375

—ERTERIMNG TAXABILE MALUES

< (Enter as a negative) Class
1&2 tax revenue ACTUALLY
assessed in PY

< Enter taxable value

< (Enter as a negative)

< (Enter as a negative)

< (Enter as a negative)

(S) Enter "Total Taxable Value® - from Department of Revenue *
Certified Taxable Valuation Information form, line # 2 $ 8,000,000 W
(8) Subtract: "Total Incremental Value® of all tax increment financing
districts (TIF tricts) - from Department of Revenue Certified
Taxable Valuatiorn Informatiorn form, line # 6 “\ -
r Taxable wvalue per mill (after adjustment for remowal of TIF per mill
= (5) + (6) incremental district value) 5 8.000.000
(8) Subtract: "Total Value of Newly Taxable Property” - from
Department of Revenue Certified Taxable Valuation Inforrmation
form, line # 3 (enter as negative) s (210,000) 5 (2410.000)
(2) Subtract: "Taxable Value of Net and Gross Proceeds, (Class 1 & 2
properties)” - from Department of Revenue Certified Taxable
Valuation Information form. line # 5
{enter as negative) <= =
(10) Adjusted Taxable value per mill
=7y +(8) + (D) s 7.790.000
(11) CURRENT YEAR calculated mill lewy
={4) s (10) 5.82
(12) CURRENT YEAR calculated ad valorem tax revenue
=7y = (11} £ 46,560
CURRENT YEAR AUTHORIZED L EVY/ASSESSMEMT
13 Enter total number of carry forward mills from prioer year (from
« ) Prior Year's form Line 22)
o_00 o.0o0
(14) Total current year authorized mill levy, including Prior Years"
=113 + (13 car forward mills
(11 + (13} Y s
(15) Total current year authorized ad valorem tax revenue
=(F)x{(14) assessment £ 46,560
CURRENT YEAR ACTUALLY LEVIED/IASSESSED
Enter number of mills actually levied in current year
(Number should equal total hon-voted mills. which includes the
(18) P e —T "
mnumber of carry forward mills, actually imposed per the final 4___
approved current year budget document. Do Not include voted or
permisswve mills imposed in the current year.)
5.82 5.82
(17) _
Total ad valorem tax revenue actually assessed in current year
=(7) = (16) £3 46,560
RECAPITULATION OF ACTUAL:
= (1 g;ll] (163 Ad valorem tax revenue actually assessed
N s 45.338
(19) Ad valorem tax revenue actually assessed for newly taxable
pProperty 1,222
(20) Ad valorem tax revenue actually assessed for Class 1 & 2
properties (net-gross proceeds) -
=(18) _'_((2119]) + (20} Total ad valorem tax revenue actually assessed in current year s A46.560
Teotal carry forward mills that may be levied in a subsequent year s

(22)

(143 - (163 (Number should be equal to or greater than zero. A (negative)

.

< Enter only # of carry
forward mills from
FY2018

< Enter # of mills,
excluding
voted/permissive mills,
ACTUALLY levied in
FY2019

< Auto-calculation - # of
carry forward mills




]

Voted Levy Impact Calculation
Spreadsheets

Brought to you by MACo

http://www.mtcounties.org/resource

Under Fiscal Forms,
v’ click on 'Voted Levy Information”
v Click on ‘Special Mill Levy
Calculation Spreadsheet’




VOTED LEVIES

Option 1: Specific # of Mills

Option 2: Specific Dollar Amount

For City Hall Improvements-City of Opportunity

CALCULATING THE TAX INCREASE OF A VOTED LEVY OF $20,000 DOLLARS

Taxable | Specific | Tax FOR City Hall Improvements - City of Opportunity
Assessed Market Value | TaxRate
5100,000 1.35% $10,000 $20,000 950,000 Specific Dollar Amount to be Levied
$200 000 1.35% Certified Taxable Value of the taxing
’ ° jurisdiction - Use the most-recent
1.35% s000000{  $2000000]  $2000000 vl
Enter the specific number of mills being proposed in the red highlighted 52,000 2,000 52,000 Revenue Generated per Mil
cells Approximate Mills required to
e T S 5.0 10.00 25.00 Generate Specific Dollar Amount
Class 4 - Residential property is taxed at 1.35% beginning in Tax Year STEP 2
2015 and applies to Fiscal Year 2016 and thereafter levies. [15-6- o0l 000 S0000 sessd Varket Valeof Fome
134(3)(a)] ES IR 0.0135 Tat Rate - 15:6-134(3)(2)
9675 51,350 52,700 Taxable Value subject to milllevy
S ] 5.00 10.00 25.00 Millsto be Levied (From Step 1)
15-10-321. Limitation on levy and computation of tax -- new 338 $13.50 7,50 Tx Assossed

taxing jurisdictions. The department of revenue may not be required

to levy or compute a tax for any new taxing jurisdiction created or for any

change in an existing jurisdiction unless formally notified of its creation or
change by January 1 of the year in which the taxes are to be levied.

market value.

by 1.4.

15-6-134(3) (a) Except as provided in 15-24-1402, 15-24-1501, 15-24-1502, and, subsection (3)(0), class
four residential property described in subsections (1)(a) through (1)(c) of this section is taxed at 1.35% of

(b) The tax rate for the portion of the market value of a single-family residential dwellingin excess of $1.5
million is the residential property tax rate in subsection (3)(a) multiplied by 1.4.

(c) The tax rate for commercial property is the residential property taxrate in subsection (3)(a) multiplied




@ Sample Ballot Language

Shall Somewhere in MT Conservation District
be authorized to levy two (2) mills,

being approximately 54,000, for a period of
five (5) years to fund equipment repairs?

The fiscal impact on a home having a market
value of $100,000 is estimated to be 52.70
each year of the levy and on a home having a
market value of 5200,000 is estimated to be
S5.40 each year of the levy.




Permissive Levy for
Group Benefits




Permissive Levy for Group Benefits
Is an additional levy per 2-9-212 MCA

e Separate from the “aggregate” mill levy calculated on
the Mill Levy Determination Form according to 15-10-

420 MCA

e Covers the increase in contributions for medical & life
group benefits and payments in lieu of group benefits

* Includes group hospitalization, health, medical, surgical, life,
and similar & related group benefits including flex spending
account benefits and payments in lieu of group benefits

e Does not cover property, liability & casualty insurance

* |s Calculated every year
* A Public Hearing must be held @%gj




Determine a Base Year per 2-18-703(4)(c) MCA:

If the entity made contributions for group benefits beginning in July of FY2000 and levied the Permissive

Levy in FY2002 or any year after

Base Year is FY2000

If the entity did not make contributions for group benefits in or prior to FY2000 and subsequently did so,
and has levied Permissive Mills

First year the entity provided contributions for group benefits beginning in July is the Base Year

If the entity has made contributions for group benefits beginning in July of a fiscal year but has not
Permissively Levied the entity must first establish their base year —

Base Year will be the FY immediately proceeding the year the Permissive Levy will first be
levied.

To establish a Base Year the entity must have begun employer contributions in July of the Fiscal Year

ﬁ Once established — the Base Year is permanent




Permissive Medical Levy Form ~ Step 1

DETERMINATION OF PERMISSIVE LEVY FOR GROUP BENEFITS

ENTITY NAME:

FOR FISCAL YEAR ENDING:

=INPUT AREAS - PLEASE ENTER THE INFORMATION REQUESTED
READ COMMENT BOXES IN CELLS FOR FURTHER GUIDANCE

=CELLS CONTAIN FORMULAS - VALUES WILL AUTOMATICALLY CALCULATE

Step 1:

INCREASE FROM BASE YEAR:

STEP #1
INPUT INFORMATION REQUESTED IN YELLOW CELLS.
ACTUAL % OF
(LINE 1) BASE YEAR=TOTAL ACTUAL | C=(B#%D)+12 | EMPLOYEESFOR
ANNUAL EMPLOYER CONTRIBUTION FOR WHOM THE LOCAL
GROUP BENEFITS IN BASE YEAR GOVERNMENT MADE
AVERAGEMONTHLY|  EMPLOYER
(LINE 2) BUDGETING FOR = TOTAL EMPLOYER CONTRIBITIONS TO
BUDGETED ANNUAL EMPLOYER CONTRIBUTION PER | GROUP BENEFITS ON
FISCALYEAR | CONTRIBUTION FOR GROUP BENEFITS EMPLOYEE JULY 1st
S41.67
1 pasevear| 2000 $1,000 ot 2
) 2019 $6,000 $250.00 2
2 BUDGETING FOR|
(€2-Cl) ADECREASE WILLSHOW AS--INCY - §9()8 33

Insert Base Year
Contributions
# of employees

Insert the Budget
Year
Contributions

# of employees




Permissive Levy Form ~ Steps 2 & 3:

STEP #2
INPUT INFORMATION REQUESTED IN YELLOW CELL.

FOR FISCAL YEAR 2019
2018 CERTIFIED TAXABLE VALUATION

TAXABLE VALUE less INCREMENTAL TAXABLE VALUE
(OF GENERAL FUND) $400,000

e Step 2: Insert the Certified Taxable Valuation
e Step 3: Base contribution & Increase in Employer contributions auto-calculates

STEP #3
CALCULATIONS OF:
1) BASE CONTRIBUTION
2) INCREASE IN EMPLOYER CONTRIBUTION FROM BASE YEAR
F=(C1X12)XD2 G=(B2-F)
INCREASE IN
EMPLOYER
CONTRIBUTION
BASE CONTRIBUTION FROM BASE YEAR
$1,000 $5,000




Steps in completing the Permissive Levy Form:

STEP #4 FUND #2372
INPUT INFORMATION REQUESTED IN YELLOW CELL PERMISSIVE MEDICAL LEVY
H | J K
[=(G+J) J=(E+1000l K=(JXI)
PERMISSIVE LEVY - FUND 2372 #2371
#0F MILLS ALLOWED TO LEVY TOTAL GENERATED
The Transition clause per L2009 SB 491, Section 4, has expired. FISCAL YEAR (NOT SUBJECT TO 15-10-420) VALUE PER MILL TAX REVENUE
CHOICE #1
1 PER sec. 4, Ch. 412, L. 2009- (1| | 2019 12.50 $400.00 $5,000

Step 4 Auto-calculates the following:
e Number of Mills - 12.50 mills
e Value per mill - 400 per mill
e Amount of Tax Revenue that will be generated

12.5 mills x $S400 per mill = $5,000




Completing
the Annual
Financial

Report




The Annual Financial Report:

* |s an official permanent (legal) document of the local
government. Should be printed, signed and kept in a
safe location

* A copy submitted to DOA LGS Coping with

* |s required by Montana Code Financial

Reporti
Annotated 7-6-611(a) Is‘;ﬂ‘:; s 6

Your Annual Financial Report —

(AFR) will be available on the
State of Montana E_j Y

Transparency in
Local Government
Website for public viewing M Bl !

“Whenever something goes wrong, the
first question we must ask ourselves is:
Can this problem be fixed with duct tape?”




The Annual Report Process:

Fiscal

Year-end

Report
Submittal

~

e Your annual financial report is due 6 months after the end of the
fiscal year end or December 31 for June 30" year-end

\

e The blank annual financial report is available on the LGS website.

e You can submit your Balance Sheet & Profit & Loss Statement
with a capital asset/equipment listing, long-term debt amounts
and other required pieces to satisfy your reporting requirements

/

\

e Become a registered LGS Entity Portal user
e Submit the Annual Financial Report through the LGS Portal
e Mail the filing fee form and payment, if applicable




Annual Financial Report Options

Option 1: Option 2:
LGS Special Purpose District (SPD) Alternative Report Formats:
AFR: (Cash basis method) (Modified or full-accrual basis)
| Page 1 — Cover page e Audit
b Page 2 — Filing Fee Form or
b Page 3 — Revenues * Accounting software-generated
b Page 4 — Expenses reports with equivalent
| Page 5 — Asset & Liabilities information as LGS SPD AFR
e Cash & Investments e LGS Cover page (page 1)
e Capital Assets e Filing Fee Form (page 2)
e Long-term Debt e Balance Sheet
* Proceeds from Debt e Profit & Loss Statement
* Federal expenditures e Assets & Liabilities (page 5)
Prom | e Cash & Investments
l_r;[—' a e Capital Asset List

@
£33 e Long-term Debt List
_}a %\  Proceeds from Debt
Brought 10 you B e Federal expenditures

[ Accou ntemps*

*1 know this accounting in the cloud is supposed to make
\ things easier, but how do we know which one is ours?”




Page 3 Revenues

STATE OF MONTANA
DEPARTMENT OF ADMINISTRATION - LOCAL GOVERNMENT SERVICES BUREAU
ANNUAL FINANCIAL RE T
Special Purpose Distr

Beautiful Earth Conservati strict
All other Entity
BARS County records accounts
ACCOUNT (All funds held at (checking, saving,
NUMBER County for District) CD's, etc.) Total

Cash Receipts
'[1] 30N/ Taxes/Assessments (obtained from County
363XXX  Treasurer's reports) 6,000.00 6,000.00

'[2] 32300 Licenses and Permits (Fees charged for licenses or
permits) -

Intergovernmental Revenue by Source

"(3) 3300
Federal: (List all Federal grants and shared revenues

received from Federal or State agencies)
U5 Department of Agriculture 10,000.00 10,000.00

'[4] 334XK¥/ State: (List all State grants and shared revenues

335XXX  received from State agencies)
DNRC 8,000.00 8,000.00

'[5] 337XXX  Other local revenues, donations and grants: (List)
Dick and Jane Doe Grant 10,000.00 10,000.00




Page 3 .......continued

r[ﬁ] 34XXXX  Charges for Services (Fees your entity charges for
services) 10,900.00 10,900.00

r[?] 36XXXX/ Miscellaneous Revenues (Other revenues not
382XXX  identified above, including sale of assets and

insurance recoveries) 5,000.00 3,000.00
Glove and shovel sales -

(8) 370X Interest, Royalty, and Investment Earnings
(also Gain/(loss) on Sale of investments) 100.00 100.00

(9) Total Cash Receipts (Total Lines 1 through 8) $ 6,00000 § 44,000.00[ $  50,000.00 ]

Page 3 of 5

This amount automatically fills in on the filing fee form page 2, Line A to

determine based on the schedule if a filing fee is due.
*A filing fee will be due if revenues exceed $750,000.




Page 4 Revenue- Expense

All other Entity
BARS County records accounts
ACCOUNT (All funds held at (checking, saving,
NUMBER County for District) CD's, ete.) Total
Cash Dishursements
(10) 400X Current Expenditures 5,000.00 26,000.00 31,000.00
(11) 900-999 Capital Outlay (Any capital asset purchased) 8,000.00 8,000.00
(12) 600-699 Debt Service (Principal and Interest paid) 6,240.00 6,240.00
(13) Total Cash Disbursements (Total Lines 10 thru 12) $ 500000 § 40,24000 § 45,240.00
Other Cash Activity Not Considered Receipts or Dishursements:
(14) 381XXX Proceeds of Long-Term Debt -
(15) 383XXX Transfers in (Money transferred in from another <:
fund of the entity) -
(16) 521XXX Transfers out (Money transferred out to another <:
fund of the entity) Enter as negative -
(17) Total Other  (Total Lines 14 through 16) 5 - 5 - 5 -




Page 4 ....continued

(18) 101000 Cash Balance at Beginning of Fiscal year
(Should agree to the Ending Cash Balance on last
year's report. If not, you may need to report

Restatements/Prior Period Adjustments, below) 1,000.00 109,860.00 110,860.00
(19) *Restatements/Prior Period Adjustments*

If negative enter as a minus -
(20) Cash Balance at End of Fiscal Year: $ 2,000.00 $ 113,620.00 $ 115,620.00

= Line 9 - Line 13 + Line 17 + Line 18 + Line 19 (note: add negative number if line 19 is negative)

Balance Check: Difference between cash listed on page 5, line (6) and page 4, line (20):
The Difference must be -0- or there is an error in balancing and the report may not be accepted.)

*Description of Restatements/Prior Period Adjustments entered on Line 19
Report any differences as a restatement on Line 19 and please provide explanation below:

Page 4 of 5




Page 5 Assets- Liabilities

BARS
ACCOUNT
NUMBER Schedule of Assets and Liabilities

(1)
(2)

(3)
(4)
(5)
(6)

(7)

Assets
101XXX | Cash and Investments Held by the County Treasurer 5 2,000.00
101XXX - | Cash and Investments. (Checking accounts, savings accounts, CD's, money market accounts,
105XXX | investments, etc. ) 5 113,270.00
Petty Cash on Hand
Add outstanding deposits

Subtract outstanding checks (enter as a minus)

Total of all Cash/Investments Reported:

Balance Check: Difference between cash listed on page 4, line (20) and page 5, line (6):
(The difference must be -0- or there is an error in balancing and the report may not be accepted.) . B

> It’s important to make sure that your Total of all Cash/Investments
Reported matches to your bank statements.

» Outstanding deposits and checks that are part of the revenues and
expenses included in your June 30t year end amounts may not be
included in your June 30t bank account balances and need to be adjusted
for on these lines.




Page 5 .....continued

(8) 18X00{X to Capital Assets- Attach Listing or type in space below: (i.e.: Buildings, improvements other than
189999 buildings, machinery and equipment, etc.) This list should include description and cost or value
of the asset. Inventory listings for insurance purposes are acceptable. The total goes on line 8.

If no capital assets, please put "0" on the line. 5 178,500.00

See attached listing of capital assets.

Liabilities
(9) 23XXXX to
2390  All Long-Term Debt Payable (debts, bonds, notes, contracts, capital leases, etc.) 5 31,200.00
List below [attach separate list if necessary)
Purpose of Debt Qutstanding Balance
5 year lease on Green house facility 518,720
(10} ALL DEBT PROCEEDS RECEIVED IN THIS FISCAL YEAR (NOT GRANTS)

During the above fiscal year, did your local government entity receive any proceeds from debt,
revenue bonds, notes, contracts or capital leases?

If “Yes”, what was the name of the program or source from which you received the debt and the
amount of the debt proceeds received? Amount
From/Source:

From/Source:

From/Source:

Total debt proceeds: § -

(11} FEDERAL EXPENDITURES

Durine the fiscal vear. how much in total did vour local covernment exoend in federal awards

0,000.00

Page 5of 5




Page 6 Capital Assets Listing (if applicable)

(8) 1BXXXX to Capital Assets- Attach Listing or type in space below: (i.e.: Buildings, improvements other than
189999 buildings, machinery and equipment, etc.) This list should include description and cost or value

of the asset. Inventory listings for insurance purposes are acceptable. The total goes on line 8.

If no capital assets, please put "0" on the line.

See attached listing of capital assets.

— [

\

178,500.00 ]

Listing of Capital Assets:

FY 2018 - June 30, 2018 *Canalso include insurance statement listing value of insured assets or software system reports.

Amount:
Land $ 75,000.00
Building $ 80,000.00

Vehicle - 3/4 ton truck $ 7.,500.00
Vehicle-1/2tontruck § 8,000.00 *Newly purchased
Utility Trailer $ 3,000.00
Office Equipment $ 500000

$178,500.00 ]
— | <

Note: These are the original costs of the purchased capital asset and are not

adjusted for depreciation expense.

If you have a depreciation schedule it can be inserted as the capital asset list.




AFR Helpful Hints

* Review the SPD Annual Report for the following items:

» Does the current year’s beginning balance reconcile to the prior
year’s ending balance?

= Are there any prior period adjustments necessary to reconcile

» Does the cash listed on the balance sheet tie to the cash and
investments held by the county treasurer and in all bank accounts -
including savings, CD’s, investments, money market accounts

» Does the report include a detailed listing of capital assets and long-
term debt payable

» Do you need an audit? Yes, if revenues exceed $750,000




Filing the AFR On the LGS Entity Portal:

Step 1: From LGSB website — Click on Registered
Users

Step 3: Login to your E-Pass Account or create
one by clicking on the here link.

New LGS Local Government Entity Portal!

By law, local government entities must file their annual financial
reports, budgets, and audit reports with the Local Government
Services Bureau. In order to improve efficiencies, the LGSB has
implemented a new way to receive and share this information

PUBLIC REGISTERED m

VIEWERS USERS

oFass Montana Login

Login with ePass Montana

Lesgin vl your @Pass Homana gecount, [T you do

oL el @i SCC0UNT, ViU CAR Craild e |_'.|_l|'E'

Step 4: In E-Pass scroll down to Your Services &
click on LGS portal, if Local Government Services
— LGE Portal isn’t in the list add it from the Add a

| : e o to the LGS Portal Resources Pagel Service list.:

Step 2: Click on Login to Portal using E-Pass

OMPLETED Reports and Other Documents to the

his page contains heldpful informaton to assist registered wusars in

LOGIN TO PORTAL Whzing the LGS Local Government Enbty Portal
USING E-PASS

oty Collactins Renorl [sPew)

BROWSER RECARREMENTS -

BMALS febnar) sbastos Accreditation Admin
Thee Portal ks eompatibls with IE (verikon 9 of fewei), Chrome, Fielax, Seled and mos) molda browiers
Filis Tegebisr Sorvich fabusa) o #sbestos Permitting
Local Governmant Services - LGE Portal (saw "'.':.’ BOUNDS Porty
SUBMIT A REFORT ONLINE - follow the 4 sleps below
SAKE ACLP febuns o Bugness Chacklist

. BTEF 1 - LOGIN TO THE LGS PORTAL LESING E-PASS Business Checklist Creation Administration

TER % REGISTER WIT T Business Resource and Listing Update Tool
, STEP 2 - REGISTER WITH.AN ENTITY
Business Tay Expross (Bustax)
SIEF 3 - COMPLETE THE APPLICABLE REFCRT
: CCUBS Careghver Approval Training and Tracking

. STEP 4 - UPLOAD A DOCLUMENT Child Suppody Payments




Filing the AFR On the LGS Entity Portal:

Step 5: Determine if you are a registered user

NTANA. GOV SERVICES AGENCIES LOG
IAL STATE WEBSITE
Local Government Services . 4 dJane Doe Logout |
Local Government Entity Portal Somewhere Conservation District
e el
ADMINIS TR/ y My Profile
Samewhere Conservation District Register Witn Entity -
- Public Information Annual Financial Auans & Financial Budgets
Reporis Rewviews
= - ¢
| ——— s e ST 'y S TR T

Registered User - Portal Home Page

The LGS Local Government Entity Portal provides Montana's local governments and ndependent apditors an efficier
reparts and associated cocuments 10 Local Government Services (LGS)

Please go 10 Mipuistsd mLoowLGSELGSPoral Tor 3 selection of resources 10 help you upload and submit ocumen
Acceptable Document Formats

All documents must be submitted in _pdf format, except for the Database Ledger Load (DLL). The DLL must be subm
format

Location of Uploaded Documents

Once a report is submitted by a registered user of a local government entity, it will become avaiiable to the public une
section of the entity’s report page. However, Contracts and Annual Financial Reperts must be approved by LGS befo
available

Step 7: If you are a Registered User for your
entity the Entity name will show up. You can be a
registered user for more than one entity

Step 6: Register as a User if your entity is not showing
up under your name. Wait for the acceptance email
from LGS

SERVICES  AGENCIES  LOGIN  SEARCHMONT

Local Govemnment Services . 4 de Doe Logoul | ePags Home
.ocal Government Entity Portal Somewhere Conservation District
My Profile
smovirs Lo ot RN |
Annual Financial Auans & Financial Budgets Conlracts
Reports Reviews

o ST e ST N -

Step 8: Click on the Annual Financial Report, next
click on the FY Report you are submitting and
then attach the AFR and submit

SERVICES AGENCIES LG

Local Government Services . 4 Jane Doe Lpgout |

.ocal Government Entity Portal

My Profile

Register With Entity

Annual Financial Auans & Finarer nels
Reporis Reviews

- o ST i S TN

tocateTTETTETT S eTTiTe S LV
Local Government Entity Portal

= Public Annual Financial Audits & Budgels Contracts
Information Reports Financial
Reviews

Home | Annual Financial Reports

&4 Annual Financial Reports

¢]

+ © @

= Annual Financial Reports

Status Reason County - Primary Fiscal Year FYE
@ Not Submitted FY2018 06130
@ AFR Accepred FY2017 06130
@ AFR Acceped & RSomewhere Conservation & foomewhers FY2016 06130




Transparency in Local Government Website:

Step 1: From LGSB website — Click on Public Viewer

Step 3: Click on Document Type to be viewed

New LGS Local Government Entity Portal!

By law, local government entities must file their annual financial
reports, budgets, and audit reports with the Local Governmenl
Services Bureau. In order to improve efficiencies, the LGSB has
implemented a new way to receive and share this information

PUBLIC
VIEWERS

REGISTERED
USERS

Step 2: Click on Enter the Portal

STATE FINANCIAL
DIVISIOI

BUREAU WEBSITES WHAT WE DO

'\.I'i:L Lacal Govermment Reports

=20 [l

Lot ] -

ENTER THE

T Bulioc k. Adminesirabon o commemilbod
bo e ransparency of governimenl
O Ao SO That hionlanans hanve

Engpriip accass o how their bax dolars
FIOHTAL are peing spenl. Wea are expanding
E afforts by encouraging local
= risparent and accouwnlabis, 0o

promode residents haveg [he Same Bccess

By lrwy, hocal govermemaentds mussd file their annusal financial nepornts
Budgeds, and audil reports with the Department of
Adrmurnsiraton. A% local govarnments bagen Gling thaesda rapors
aleciromially, s mlcimabon wall Be avadabda onling tor the
Ui b0 weew . Accouniabiity b ol Clemens helps ensune thal we
arg proveding efficient and effecince goverremen] senices

g g U | TUR RN T -SRI Y = SIS S -

T @ LAWS Current Session Ho... iy dashboands Sales Activity ... [J] MShocom - Hotmai

MONTANA.GOV

OFFICIAL STATE WEBSITE

Local Government Services

Local Government Entity FPortal

ADMINIS TRAT KON
PR T

= Public Information

Annual Financial Reposts

Audits and Financial Reviews.

Budgets
g al Government Entity Portal
State Agency Audit Findings
Reports (3
PRI LR G e R e ey vl Bureau {LGSB) works wilth local gowve
accountabdity, and to assist iyf local governments in comphying with 1

emment Entity Portal provides transpare

Local government entity reports and related documents are available 1
selecting a report type to view and search on, of filter the information v

Step 4: Scroll through reports

I Home | Public Information | Budgels

| % Budgets
= Public View

Rec'd Date  LGE LGE# FY

B 212018 [ Anaconda-Deer Lodge County 0112 FY207
B 1042016 [& Big Hom County 010201 FY2017
B 152016 [ Blaine County 010301 FY2017
B 1042016 [ Butte-Siver Bow County 014701 FY2017
B szr2oie [ Carbon County 010501 FY20m7
B 12016 [& Canter County 010601 FYZ017
B 262016 [ Cascade County 010701 Y2y
B 212018 [ Chouteau County 010801 FY207
— =







Other
Resources




The LGS website includes resources to assist with your accounting &

the year-end reporting process

LGS boooml Govmrransssi [ sty Forisi

B v ksl psviimarand soifay read U e aera Bromos reporh paaagrin Bed Bodd repeats il Locai Goneemrmand Savvca

228 &=

PUBLKE:
LSERS

REGISTERED
USERS

N b W oA ek bl v P Gl T B o BRAAL ST Lah B oD B G Bl el 0 ) e B8 W
pEvermrps] reprerialron o wddpmesdend peddee

The following tools are
available:

» Reporting forms &
templates

» BARS Chart of Accounts
» LGS Portal

» Report submission

» Transparency website
» Training videos

v PDF version of the
presentations

» Audit Roster

Website link:

http://sfsd.mt.gov/LGSB




Local Government Services

S OR— Provides technical assistance with
ADMINISTRATION

MONTANA accounting & financial reporting

Website Address: http://sfsd.mt.gov/LGSB

Email: LGSPortalRegistration@mt.gov

Phone: 406-444-9101

Montana Counties

[ Region 1 N
Mari Haefka

(406) 444-1334

\ Mari Haefka@mt gov

rRegiun 2 R
Tami Gunlock
(406) 444-7354

\ TGunlock@mt gov

( -
Counties

Darla Erickson

(406) 444-9491
DErickson@mt.gov



http://sfsd.mt.gov/LGSB
mailto:LGSPortalRegistration@mt.gov
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